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2009 UK/Ireland Internship Program Application 

Personal Information: 
Family Name: ________________________ First Name: ________________________ 

Date of Birth: _________________________ Sex: ( Female
( Male

Home Address: ______________________________________________________________________

Country of Origin: __________________ Mobile Number: ___________________________ 
E-mail Address:

Program Information: 
Location: 
( London
( Oxford
( Edinburgh

( Dublin 

English course start date: __________________________ Number of weeks: ______ 

Internship start date: ______________________________ Number of weeks: ______ 

Internship Fields: 
Please choose at least three internship fields in order of preference. We guarantee the student a placement in at least one of their three chosen fields but cannot guarantee a placement in their 1st choice field. 

( Law



( Marketing


( Engineering


( Fashion


( Human Resources

( Finance

( Hospitality


( Tourism & Leisure

( Computing


( Office Administration
( Other..................................................

Please note:

· No financial banking placements are available. 
· Short placements of 4-5 weeks, and placements for post-high-school students with no degree or relevant work experience, will be in general office administration

·  Most internship employers are small and medium sized organizations and students cannot refuse placements on the grounds of company size or name. 
· Some areas of placement (e.g. Advertising, Public relations) require an advanced level of English fluency in both speaking and writing.
English Language Proficiency: 
English proficiency level equivalent to Kaplan Aspect Upper Intermediate is required to take part in this programme. If you have an official exam score, please let us know the details below: 

( TOEFL Score: _____________ Date Taken: __________+

( TOEIC Score: ______________Date Taken: __________
( IELTS Score:  ______________Date Taken: ___________
Computer Skills:

Microsoft word:      Basic  

Intermediate

Advanced

Excel:

        Basic

Intermediate

Advanced

Powerpoint
        Basic

Intermediate

Advanced

Other………………
If you have not taken one of the above tests, please ask your agent for a copy of Kaplan Aspect’s Pre-Arrival test. Once you have completed this test (Answer sheet only) please fax or e-mail it to Carolle Raynor at the UK/Ireland Internship office (+44 (0) 207 404 3443) for correction. If you are applying at a Kaplan Aspect school, you may have different requirements. Please check with the Internship Program Coordinator at your school. 
Special skills and/or accomplishments

List any languages spoken, awards won or goals achieved that are relevant to the position being applied for.
	

	

	


Curriculum Vitae:  (if not already forwarded with Enquiry form) 

Please attach a full curriculum vitae in English with a scanned  passport sized photograph or in jpg format
Letter of Introduction: On a separate piece of paper, please type answers to the following (at least three sentences are requested for each answer): 

1. Why are you interested in Kaplan Aspect’s Internship Program, and what are your expectations? 

2. Given your academic and professional background, what can you contribute to a UK or Irish company? 

3. Describe your internship objective, desired position and field. 

Submitting your Application: 
Fax or e-mail your completed application along with a Letter of Introduction and the signed Terms and Conditions to Carolle Raynor, Internship Programme Manager UK and Ireland:

Fax: +44 (0) 207 404 3443  

E-mail: carolle.raynor@kaplan.com. 

Completed applications are required at least 30 days in advance of your arrival at Kaplan Aspect. If you are applying at a school site, give your application to the Internship Programme Coordinator six weeks in advance of the internship start date. Once the application has been approved, the student will receive an official acceptance letter. Please note that incomplete applications will not be processed. 

Your Signature: ________________________________________Date: ____________ 







